
D R
 A F T

WEST PLAINFIELD FIRE PROTECTION DISTRICT 
Operations and Procedures Manual 

 
 

DIVISION 700  EFFECTIVE DATE 
Rank / Job Descriptions              03/20/2006 

   

Section 730  REVISION DATE 
Fire Engineer  DRAFT 01/18/18 
   

 
 

Page 1 of 3 

730.01 DEFINITION AND QUALIFICATIONS 

This is a Member who: 
   

- Has promoted to Fire Engineer rank; 

- Continues to meet Firefighter qualifications; 

- Has and maintains a valid California firefighter's restricted driver's license (at a minimum); 

- Maintains certification in CPR, Basic First Aid, and AED use (at a minimum); 

- Performs all assigned duties competently and professionally; and 

- Has (1) attended 100% of the regular Monday night drills and of the mandatory training and/or 
attained 100% of the knowledge presented at all missed regular Monday night and/or mandatory 
drills, and (2) successfully demonstrated the skills presented at all regular Monday night drills. 
Special consideration may be given to Members whose regular jobs preclude their attendance at 
regular Monday night drills at the recommendation of the Training Officer and upon approval of 
the Fire Chief.        

730.01 CHARACTERISTICS AND DUTIES 

The Fire Engineer is fully qualified to operate any apparatus, vehicle and/or equipment, in addition to 
performing all normal emergency response duties and to perform basic maintenance and trouble-
shooting. 

 
The Fire Engineer: 
 

- Drives fire apparatus to the scene of an emergency, positions apparatus, and places apparatus in 
operation as directed.       

- Operates engines by laying hose, positioning water monitors, and monitoring hydraulic 
conditions, directs engine hook-up and sets up and adjusts controls to ensure proper water flow, 

- Operates rescue and other specialized apparatus as may be required. 

- Operates various auxiliary equipment such as lights and power during night-time emergency 
response. 

- Sets up ladders, uses hand and power tools to obtain entry to buildings, frees trapped accident 
victims, shuts off utilities, and provides ventilation. 

- Participates in clean-up, salvage and overhaul operations; cleans, services and ensures 
operational readiness of fire vehicles, apparatus, hoses and equipment; and assists with the 
maintenance of station and facilities. 

- Performs basic trouble-shooting and provides minor repairs to apparatus and equipment. 

- Participates in various staff support assignments including but not limited to: fire prevention, 
inspection of commercial and residential property, training and skills improvement; maintenance 
of inventory records; scheduled inspections of department equipment and apparatus; and fire 
investigations. 

- Assists in the instruction and/or supervision of FF Trainees and/or Probationary Firefighters, as 
assigned. 
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- Works with the community in a variety of educational, public relations and service programs. 

- Consistently demonstrates the highest level of customer service during emergency and routine 
situations. 

- Performs all duties and responsibilities in a safe and responsible manner. 

 

The Fire Engineer shall possess knowledge of: 
 

- Principles and practices of fire suppression, rescue, hazardous materials response and fire 
prevention. 

- Principles and practices of emergency medical care at the basic life support level. 

- Geographical layout of the area, location of various fires suppression utilities, and types of 
building construction in the community. 

- Ability to drive large apparatus in a safe manner, including responding to emergency scenes in a 
reasonable response time. 

- Knowledge of hydraulics, fire streams, fixed water systems, and fixed fire protection systems. 

- Knowledge of mechanical principles including basic apparatus maintenance, pump maintenance, 
pumping operations, and the equipment use and operations. 

- Ability to utilize apparatus efficiently during pumping operations, maintain constant water supply 
and solving operational problems as they occur.       

730.03 EDUCATION 

The Fire Engineer: 
 

- Is expected to have successfully completed the following California State Fire Training (or 
equivalent) classes: 

o Driver/Operator 1A (NOTE: this class may be waived by the Fire Chief) 

o Driver/Operator 1B 

- Is expected to continue his or her education in IFSTA Essentials, as well as to seek additional 
information in areas he or she is not comfortable with; 

- Is encouraged to seek additional training through the Training Officer, whom may assign the Fire 
Engineer a training mentor, or whom may detail a specific continuing education program to help 
develop additional skills; 

- Is encouraged to take advantage of training outside the Department. The Member may be eligible 
for reimbursement of cost for such training. NOTE: Any Member seeking reimbursement of cost 
for outside training must get permission PRIOR TO ATTENDING the training and must provide 
proof of successful completion of the training; without prior approval from the Chief, 
reimbursement will be denied. 

730.04 EVALUATION 

At six (6) months from the date the Member achieved Fire Engineer status, the Member is expected to 
meet with his or her assigned Captain and the Assistant Chiefs for a job performance review. Thereafter, 
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the Member is expected to meet with his or her assigned Captain and Assistant Chiefs for an annual job 
performance review. 
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740.01 DEFINITION AND QUALIFICATIONS 

This is a Member who: 
 

- Has been appointed to the rank of Fire Lieutenant; 

- Has a minimum of three (3) continuous years in the fire service as a member of an organized fire 
department or fire agency; 

- Has successfully performed those skills outlined in the "WPFD Trainee I Probationary FF Sign-Off 
Check Sheet" (Appendix 710.04b); 

- Is in good mental and physical health; 

- Has agreed, by his or her signature, to the terms outlined in the Memorandum of Understanding - 
Volunteer Firefighter (Appendix 710.01); 

- Conducts him/herself in a socially acceptable, cooperative manner; 

- Is able to receive, comprehend, and carry out directions; 

- Has and maintains a valid California firefighter's restricted driver's license (at a minimum); 

- Maintains current certifications and training as required by law for firefighters, including, but not 
limited to, advanced first aid and CPR/AED, hazardous materials training and refreshers, SIDS 
awareness training and refreshers, and blood-borne and airborne pathogens training and 
refreshers (EMT certification required for career staff); 

- Performs all assigned duties competently and professionally; and 

- Has (1) attended 100% of the regular Monday night drills and mandatory trainings and/or attained 
100% of the knowledge presented at all regular Monday night and/or mandatory trainings, and (2) 
successfully demonstrated the skills practiced at all regular Monday night drills and mandatory 
trainings. Special consideration may be given to Members whose circumstances preclude their 
attendance at regular Monday night drills upon approval of the Fire Chief, who shall first consult 
with the Training Officer. 

740.02 CHARACTERISTICS AND DUTIES 

The Fire Lieutenant must show ability to lead, be able to instruct other Members, be considered highly 
competent, and respond to requests for service and, if necessary, fill the position of Incident Commander, 
until relieved of such responsibility. 

 
The Fire Lieutenant shall have knowledge of: 
 

- Modern firefighting and rescue principals, practices, techniques and procedures, especially as 
they relate to the District's target hazards. 

- Command and control principals. 

- Proper operation and maintenance of the various types of fire apparatus and fire, medical and 
rescue equipment. 

- Operating policies and procedures of the West Plainfield Fire Department. Applicable fire safety 
inspections. 

- Building construction for fire protection. 
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- Basic budget development and administration. 

 

The Fire Lieutenant shall have the following skills: 

 
- Leadership. 

- Command and control. 

- Supervisory. 

- Critical thinking. 

- Report development. 

- Computer use. 

 

The Fire Lieutenant shall have the ability to: 
 
- Properly operate, deploy and/or maintain fire apparatus, equipment, tools, devices, and facilities. 

- Act calmly and quickly in emergency situations, effectively directing firefighting and other 
emergency operations until relieved by a superior officer. 

- Work cooperatively with others. 

- Effectively interpret, implement and enforce departmental rules, regulations and policies, as well 
as other pertinent regulations and policies. 

- Communicate clearly and concisely, both orally in writing, prepare and deliver complete and 
accurate reports. 

- Lead and motivate individuals and groups toward successful accomplishment of assigned 
projects, while maintaining cooperative relationships with superiors, peers, subordinates and, 
most importantly, district residents and businesses. Assist in budget preparation and 
administration. 

- Assist in the instruction and/or supervision of Members, as assigned. 

- Work with the community in a variety of educational, public information and service programs. 

- Consistently demonstrate the highest level of customer service during emergency and routine 
situations. 

- Perform all duties and responsibilities in a safe and responsible manner. 

740.03 EDUCATION 

The Fire Lieutenant: 

 
- Is expected to have successfully completed the following California State Fire Training (or 

equivalent) classes: 

- Volunteer Firefighter 
- Driver/Operator 1A (NOTE: this class may be waived by the Fire Chief) 
- Driver/Operator 1B 
- Command 1A OR equivalent experience 

- Shall continue his or her education in command-level classes; 
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- Shall seek additional training through the Training Officer, who may assign the Fire Lieutenant a 
mentor, or who detail a specific training program to assist in development of additional skills; 

- Is encouraged to obtain and maintain certification as an EMT; 

- Is encouraged to take advantage of training outside the Department. The Member may be eligible 
for reimbursement of cost for such training. NOTE: Any Member seeking reimbursement of cost 
for outside training must get permission PRIOR TO ATTENDING the training and must provide 
proof of successful completion of the training; without prior approval from the Chief, 
reimbursement will be denied. 

740.04 EVALUATION 

At six (6) months after the date the Member is appointed to the rank of Fire Lieutenant, the Member shall 
meet with the Assistant Chiefs and supervisory personnel, as appropriate, for a job performance review. 
Thereafter, the Member shall meet with the Assistant Chiefs and supervisory personnel, as appropriate, 
for an annual performance review. 
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750.01 DEFINITIONS AND QUALIFICATIONS 

Fire Captain may be a career or a volunteer position. This is a Member who: 
 

- Has promoted to Fire Captain rank; 
- Continues to meet Firefighter qualifications; 
- Meets/ continues to meet Lieutenant qualifications; 
- Has and maintains a valid California firefighter's restricted driver's license (at a minimum); 
- Maintains certification in CPR, Basic First Aid, and AED use (at a minimum); 
- Shows an ability to lead or instruct; 
- Performs all assigned duties competently and professionally; and 
- Has (1) attained 100% of the knowledge presented at all regular Monday night and/or 

mandatory drills, and (2) competently demonstrated the WPFD Basic FF 
Training/Competency Skills (Appendix 710.04b). 

750.02 CHARACTERISTICS AND DUTIES 

This position would be filled by personnel recognized to have an exceptional knowledge of modern 
techniques, methods and approaches to all emergency responder situations. This person will have 
exhibited a willingness to accept responsibility for discharging the duties outlined below in a responsive, 
mature, and cooperative manner. As such, this person would be looked to by personnel to solve 
problems. 
 
The Fire Captain will be responsible for fire department operations in cooperation with the Chief and the 
Assistant Chiefs; will be responsible for planning and supervising subordinate personnel engaged in 
training, station and equipment maintenance, fire prevention, and personnel safety; and will direct 
medical, accident, and fire-fighting activities until relieved by a superior officer. 
 
This is a member who has knowledge of: 
 

- Modern fire suppression, fire prevention, and fire service administration principles, methods, 
practices, and techniques; 

- Sound principles and practices of personnel deployment, supervision, and training; 
- Fire apparatus, equipment, tools, devices and facilities and their proper utilization, 

maintenance, and methods of deployment; and 
- Equipment procurement and maintenance. 

 
This member has the ability to: 
 

- Make sound decisions and direct operations at the scene of an alarm in the absence of a 
superior officer; 

- Communicate clearly and concisely, both orally and in writing; 
- Establish and maintain cooperative working relationships with superiors, peers, subordinates, 

district residents cooperating agencies and businesses; and 
- Effectively interpret, implement, and enforce provisions of federal and state laws, county and 

departmental rules, regulations and policies, and all other pertinent regulations and policies. 
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The Fire Captain will: 
 

- Be responsible for and direct all emergency scenes, until relieved by a superior officer; 
- Assign subordinate personnel and equipment on-scene, including, but not limited to, 

placement of equipment for safe, efficient operations, supervision of hose lays, water 
direction, ladder placement, building ventilation, and salvage, overhaul, and cleanup 
operations; 

- Direct and assist in fire-fighting and life-saving procedures; 
- Be responsible for assigned personnel, apparatus, and equipment. 
- Ensure the readiness of the apparatus, as assigned. 
- Ensure all equipment is returned to its proper place and serviced after all operations, 

including ancillary equipment such as resuscitators, SCBA, etc.; 
- In cooperation with other officers, plan and conduct personnel training; 
- Actively participate in maintaining the manual of standard operating procedures; 
- Instill and insure an attitude of safety consciousness; 
- Maintain all proper response records and reports are completed within timelines specified by 

the Fire Chief; and 
- Participate in fire prevention inspections and response planning. 

750.03 TRAINING REQUIREMENTS / CERTIFICATIONS 

A volunteer Fire Captain shall be encouraged to be a certified EMT; the career Fire Captain shall be a 
certified EMT. All Fire Captains shall be certified in hazardous materials response to the first responder 
operations level. 
 
The Fire Captain shall be proficient and knowledgeable in: 
 

- Multi-discipline command; 
- Fire cause and determination; 
- Prevention; 
- Hazardous materials response; 
- Wildland firefighting techniques; 
- Departmental response protocols; and 
- Applicable federal, state, county, and departmental laws, standards, and regulations. 

 
The Fire Captain is encouraged to continue to expand their knowledge in the areas of fire ground 
operations, instruction, and public education. 

750.04 EVALUATION 

Annually, the Fire Captain will be evaluated by the Assistant Chiefs for proficiency in the above-described 
characteristics, duties, and training / certification requirements. Lack of proficiency or required training / 
certifications may result in disciplinary action. 
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765.01 DEFINITIONS AND QUALIFICATIONS 

This is a Member who: 

- Has promoted to Fire Battalion Chief - Volunteer rank;

- Continues to meet Firefighter qualifications;

- Meets / continues to meet Fire Captain qualifications;

- Has and maintains a valid California firefighter's restricted driver's license (at a minimum);

- Maintains certification in CPR, First Aid, and AED use (at a minimum);

- Shows an ability to lead or instruct;

- Performs all assigned duties competently and professionally; and

- Has (1) attained 100% of the knowledge presented at all regular Monday night and/or
mandatory drills, and (2) competently demonstrated the WPFD Basic FF
Training/Competency Skills (Appendix 710.04b).

765.02 TYPICAL TASKS 

The Fire Battalion Chief may not perform all these tasks and/or may perform similar related tasks not 
listed here, as assigned: 

- Ensures that proper firefighting, prevention and equipment maintenance techniques are 
adhered to.

- Conducts / manages inspections, including, but not limited to, equipment, pre-fire planning, 
and fire origin investigations, as necessary.

- Maintains clear, timely, and accurate communications between members so that fire
protection and support activities are coordinated and fire control objectives achieved.

- Identifies ways to improve and streamline fire suppression, company inspection, training,
equipment maintenance, tactics and programs including the cost and benefit of possible
improvements.

- Identifies and assesses problems impacting the effectiveness of fire service delivery and
takes corrective action in consultation with the Fire Chief and Assistant Fire Chiefs.

- Plans, directs, manages and coordinates the work of volunteer members as appropriate.

- Projects a positive image to individuals and groups as a professional, competent and
responsive manager. Communicates effectively and openly with different individuals and
groups.

- Keeps abreast of fire suppression and prevention problems and hazards within the District
and exercises initiative in finding workable solutions to these problems.

765.03 MINIMUM KNOWLEDGE, ABILITIES AND SKILLS 

The Fire Battalion Chief – Volunteer shall have: 
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Knowledge of: 
 

- Problems, issues, philosophies, principles and tactics associated with firefighting, fire 
prevention, inspection and equipment maintenance; 

- Modern management, planning, organization, motivation, budgeting and communication 
techniques; 

- District policies and regulations; 

- Relevant laws, ordinances, codes and court decisions that affect fire protection; 

- District geography; 

- Major fire hazards; and 

- Water supply systems. 

 
Ability to: 
 

- Manage the technical aspects of various fire suppression, prevention and training activities; 
and 

- Quickly analyze emergency situations and direct the proper course of action. 

 
Skill in: 
 

- Performance evaluation and employee development; 

- Written and oral communications; 

- Interpersonal relations; and 

- Fire protection operations and administrative / management systems. 

765.04 LICENSES AND CERTIFICATES 

Have and maintain: 
 

- Possession of a valid California Driver's License with firefighter endorsement (within one 
month of appointment); and 

- First Aid / CPR for the Professional Rescuer. 

 

The Fire Battalion Chief – Volunteer – is encouraged to have and maintain certification as an EMT. 

765.05 TRAINING / EDUCATION AND EXPERIENCE 

In addition to four (4) years of fire suppression experience, including two (2) years’ experience at the rank 
of Fire Captain, or higher, and have any of (1) an Associate of Arts Degree, (2) a Bachelor of Arts 
Degree, or (3) Fire Officer Certification. 
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750.04 EVALUATION 

Annually, the Fire Battalion Chief – Volunteer will be evaluated by the Assistant Chiefs for proficiency in 
the above-described characteristics, duties, and training / certification requirements. Lack of proficiency or 
required training / certifications may result in disciplinary action. 
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